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Role profile 
SENIOR FINANCE OFFICER 

About the Role:
The purpose of this role is to provide financial management support across Zimbabwe, Senegal, and the Africa regional team, ensuring accurate reconciliation of accounting records, timely month-end closing processes, and compliance with government rules and regulations. The role is responsible for payroll management, data posting in Business Central, and coordinating with the UK finance team on inter-country transactions, audit packs, and related communications.

	
Title
	Senior Finance Officer supporting Zimbabwe, Senegal, Africa Directorate

	Reporting to
	Projects Manager 

	Matrix Line
	International Finance Manager (International Finance Team)

	Direct reports 
	Finance Team in Zimbabwe 

	Location 
	Harare - Zimbabwe

	Duration 
	(Fixed Term) 

	Grade
	4

	Travel
	Occasional travel may be required.



PRACTICAL ACTION’S PURPOSE STATEMENT
Practical Action exists to change the systems that keep people in poverty and vulnerable to the impacts of climate change, nature loss and pollution. We work alongside communities to build resilient livelihoods and thriving, inclusive societies.​

KEY ACOUNTABILITIES

Financial Management 
· Ensure timely and accurate transaction processing in compliance with Practical Action policies across Zimbabwe and Senegal.
· Ensure month-end reconciliation of all balance sheet items, including donor balances, bank balances, payables, donor receivables, and intercompany transactions.
· Ensure procurement, expense management, and all financial activity comply with Practical Action policies.
· Ensure tax and other financial compliance obligations are met in-country.
· Work with the international finance team to deliver year-end accounts and audit requirements.

Budgeting & Financial Reporting 
· Support budget preparation and monitor actual spend against plans and forecasts, providing financial insights to the regional team and management in Zimbabwe and Senegal. 
· Liaise with relevant teams to support the delivery of donor proposals, budgets, and donor reports.
· Provide monthly financial progress updates to budget holders.
· Support proposal development and ensure financial compliance in relation to restricted funds.

Payroll and Time Sheet Management 
· Lead payroll operations, updated records of staff, verifying payroll sheets, coordinating timely salary transfers with banks, providing pay slips to all staff, and ensuring accurate PAYE submission to relevant authorities.
  
Cash Flow Management
· Monitor and maintain current cash flow balances, request for funds to UK when balance is low with the help of Country Representative.

Audit
· Facilitate statutory and donor audits, ensuring timely submission of audit packs and compliance documentation.

Others:
· Contribute to risk management by identifying financial risks and recommending mitigation strategies.
· Provide induction and training on Business Central and financial processes to new staff.
· Support continuous improvement of financial systems and internal controls.
· Conducting Finscan checks for newly added vendors, suppliers, and consultants.
· Line manage a finance officer and project finance officer(s).

Person Profile: 
	
Skills, Abilities and Competencies

















	· At least a degree in Finance and Administration/ Accounting and or any other recognized academic and professional qualifications. 
· 3-years’ experience.
· Proven line management skills.
· Partner and stakeholder engagement and relationship management.
· Proactive with a high team spirit and ability to work with colleagues at different levels.
· Expertise in financial management and monitoring expenditures.
· Excellent (proven) interpersonal communication skills (both oral and written). 
· Highly numerate.
· Ability to think strategically with excellent planning and prioritization skills.
· Strong analytical/problem solving skills.
· Self-Motivation: Taking responsibility to ensure commitments are met and achieve objectives despite problems and frustrations.
· Creative and proactive.
· Able to work effectively in a diverse team environment.
· Good motivator of self and others.
· Willing to work additional hours at crucial times.
· Willing to travel at short notice nationally and internationally.
· Personal integrity.
· Outcome focused.
· Gender & culture sensitive.




Safeguarding Commitment
Practical Action is fully committed to preventing all forms of abuse, exploitation, and harm to children and vulnerable adults. All employees are expected to:

· Uphold and model the highest standards of behavior and integrity in line with the organization’s Safeguarding Policy.
· Promote a culture of awareness, prevention, and zero tolerance for harm.
· Report any safeguarding concerns through the appropriate channels promptly.
· Participate in regular safeguarding training and meet all related compliance requirements

All employees are expected to embody and promote Practical Action’s values:

· People-centered: We prioritize fairness, accessibility, dignity, and respect for all — from colleagues and communities to supporters and stakeholders.
· Impact-driven: We are motivated by the desire to create lasting, meaningful change for the people and communities we serve.
· Transparent: We act with honesty, integrity, and strong ethics, fostering mutual trust and upholding the highest standards.
· Innovative: We champion curiosity, learning, and fresh thinking, drawing on local knowledge to deliver global impact. 
· Resilient: We face challenges with determination and adaptability, committed to learning and evolving in pursuit of sustainable development.

www.practicalaction.org
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