Our Ref: ITCMD.0

date

Dear 

Managing Director – IT Consultants

Further to your recent enquiry, I have pleasure in enclosing details of the above post, along with some information regarding the work of IT Consultants

Application Process

To apply for the post, please send a comprehensive CV, together with a covering letter outlining why you are interested in the post and why you believe that you are suited to it.  Please include at least two work –based referees, indicating whether it would be in order to contact them.

Equal Opportunities

In order to enable us to comply with our equal opportunities policy, it would be very helpful if you could complete the enclosed equal opportunities monitoring sheet.  The sheet is kept separately from any application document and does not form part of the selection process.

Process

The final date for receipt of applications will be Monday, March 29th 2004. We are planning to conduct interviews for those candidates who are shortlisted, on 14th and 15th April 2004, at our Head Office outside Rugby
I regret we are only able to contact those applicants who are shortlisted. If you have not heard from me within 21 days of the closing date, please assume that you have not been successful in your application. 

May I thank you for your interest in IT Consultants and I look forward to receiving your application in due course.

Yours sincerely

Caroline Watts

Caroline Watts

HR Manager

Intermediate Technology Development Group

