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PRACTICAL ANSWERS
TO POVERTY




ABOUT ITDG

1. The Schumacher Centre for Technology and Development

2. Terms and Conditions of Employment

1. 
THE SCHUMACHER CENTRE FOR 

TECHNOLOGY AND DEVELOPMENT

ITDG’s UK Head Office, The Schumacher Centre for Technology and Development is based at Bourton Hall, Bourton on Dunsmore, a beautiful rural setting just seven miles from Rugby. 

Bourton Hall is an 18th Century Grade II listed building, complete with its own chapel, set in extensive grounds. ITDG moved to its new offices in April 1998 and envisages the Schumacher Centre for Technology and Development - as a fitting memorial to our founder, Fritz Schumacher - evolving as a national and international centre for knowledge and expertise on technology, poverty reduction and the environment. ITDG is currently planning to install examples of wind and solar energy in the grounds. The Centre already hosts an excellent resource centre, international technical enquiry service and a number of international knowledge sharing initiatives.

The Centre offers an attractive working environment with first rate Information Technology systems and ample meeting and conference space. There is no direct public transport to the site, but it is easily accessible by car and many of our staff cycle to work. ITDG also offers flexible working arrangements and can facilitate remote access working for staff.

The Centre’s amenities include an excellent subsidised restaurant with summer patio, and views over Draycote Water with its popular fishing and water-sports. There are shower facilities (for the joggers among us) and the Hall, the village and its surrounding countryside provide the perfect setting for lunchtime ambling, jogging or running.

ITDG is a  ‘family-friendly’ employer and adopts working practices, which allow for carers and those with dependants, to more easily manage their personal commitments.  Disabled access to the Centre is good, having been fully upgraded when we moved to Bourton Hall in 1998.

2. 
TERMS AND CONDITIONS OF SERVICE

We believe that our people are our key asset. Ultimately it is only through talented and committed staff that we can effectively deliver practical answers to our beneficiaries and influence others to build on our philosophy to deliver practical answers to poverty.

We recognise that people seek balance between their work and home commitments and in our terms and conditions of service we seek to recognise that.

Salary

Salaries are paid two weeks in advance, two weeks in arrears directly into bank account. They are usually paid in the 15th of every month, however if the 15th of the month falls on a Saturday, Sunday or Bank Holiday, then they are paid in on the previous Friday.

Annual leave

ITDG’s holiday runs from January to December. The annual leave entitlement is 25 days, of which either 2 or 3 days have to be reserved for Christmas Eve and between Christmas and New Year, when the office closes. 

Other leave allowances

Increased maternity, paternity and parental leave in line with statutory increases in 2003

3 days paid dependency leave.

Up to 10 days compassionate leave

One week unpaid leave for any purpose other than paid employment

Hours

Contracted hours are 35 hours per week. Although formal attendance times are 9.00am – 5.00pm, with an hour for lunch, we operate a flexitime system. Core attendance times are 10am to 12 noon and 2.00pm to 4.00pm. 

Probationary period

There is a standard probationary period of three months for all new employees. During this period we are happy to honour previously booked holiday arrangements but otherwise, it is appreciated if no lengthy holidays are taken during this period. 

During your probation period, the length of notice period is shortened, to a week or month’s notice either side, depending on grade of your job. You will receive a full induction, into the job and the organisation and will be fully briefed on our performance management process. At the end of probation, you and your line manager will conduct an appraisal interview that will form the basis for your performance and development agreement over the next 12 months

Pension scheme

ITDG operates a unit-linked Stakeholder pension from the Norwich Union. New employees join the scheme on completion of probationary period. The employer contributes 10% of salary and the employee contributes 5% 

Union

We recognises the MSF (Manufacturing, Science and Finance), now a part of Amicus. Union membership is not compulsory.

Performance Management process

ITDG has developed a comprehensive, competency based performance management process, which aims to provide personal and professional development as well as the optimum level of management support. 

Performance management is a process that effects and is affected by every aspect of running the organisation. 

It is continuous process, not a once a year event. It emphasises the input (behaviour) as well as output (achievement of objectives. It concerns all of us in ITDG, worldwide. We all own it. It is number of inter-linked processes rather than a single system. Our culture, purpose and values all contribute to its shape and delivery

You will be briefed on the process during your probationary period and the end of probation review will be your starting point with the process.

Relocation

ITDG has a relocation policy, which covers, on a like for like basis, costs of house sale and purchase, interim travel or renting arrangements and cost of moving. If appropriate, the details of the package will be discussed on offer.

Expenses

Business related expenses paid as per the expense policy. Generally receipts are required. Mileage is paid at 40p per mile.

Overseas travel

A kit allowance paid each April, depending on the number of weeks spent out of the UK. All other reasonable expenses covered by expense policy as above

Miscellaneous

There is a no- smoking policy at Bourton Hall. 
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