CURRICULUM VITAE


PERSONAL DETAILS

	Surname:

	Thirimu
	Nationality:


	Kenyan

	First Names:

	Purity Wakiuru 


	Current Address:

Telephone:

E-mail:
	P.O. Box 39493 00623
Nairobi, Kenya
+ 254 020 2713540/9313
consulting@practicalaction.or.ke

	
	
	
	

	Languages Spoken: English, Kiswahili
	Countries of Experience: Kenya, Sudan


EDUCATION

Currently:
Pursuing M.A International Policy and Diplomacy at University Of Staffordshire, UK
	1998 – 2002 
	Daystar University, Athi River Campus

Bachelor of Arts Degree:  Community Development, 

Minor:  Communications – Public Relations 




FURTHER COURSES ATTENDED 
March 2006:

Writing Leading Development Projects
March 2002:

Project Management

February 2002:
Effective Fundraising

EMPLOYMENT HISTORY AND EXPERIENCE RECORD

January 2006 – to date: 

Practical Action Consulting Eastern Africa

Position Held: 



Senior Projects Officer

Roles and Responsibilities:

1) Project Coordination, Implementation and Reporting  

· Managing associate consultants in the contracting process, delivery of contracts through quality checks/assurance, logistics support and back-up

· Taking charge in projects implementation 
· Taking the lead in the actual delivery of relevant Practical Action Consulting assignments

· Monitoring the project activities and preparing quality donor reports (narrative and financial) 
· Formulating and managing teams of consultancy in project delivery
2) Project Design and Development 

· Taking the lead role within the department in preparing bids (Expressions of Interest and Proposals)

· Ensuring that the organization’s quality assurance process for all consultancy documents/proposals and write ups are met 
3) Building relationships 

· Developing and maintaining profitable relationships with donors, clients, partners and other stakeholders that the organization networks with. 

· Participating in relevant forums that promote the work of Practical Action for networking purposes.

4) External and Internal Liaisons

· Day to day Liaison with Programme staff and the International Office

· Maintaining database and communication with our associate consultants and providing support and overseeing assignments they are involved in.

· Working with the Consultancy Manager to ensure that all work is strategic to group and within the defined Practical Action Consulting objectives 

· Working together with the three Practical Action’s programmes and pick lessons learnt from various projects we are implementing for push out to other geographic locations and this involves understanding the projects and being involved in design and implementation.
5) Promoting learning

· Consolidating all lessons learned from all projects and sharing the same with a view to informing others and influencing impact at scale in a portfolio of 8 countries within Eastern Africa region.

· Responsible for management of website information and uploading the same into the PAC, EA section of the web

· Designing of promotional and marketing materials for Practical Action Consulting.
6) Budget Development and Monitoring:

· Drawing budgets once contracts are awarded to PAC and ensure that the budget is adhered to.

· Reviewing of financial monthly report and ensuring they are up to date and share the same with the UK office.
7) Ensuring Donor Compliance
· Liaising with the PAC UK’s contract Manager to ensure donor regulations are met.  

· Producing accurate financial reports for PAC in liaison with Finance Eastern Africa.

March 2008 – June 2008: 
Secondment as a Technical Administrator to Practical Action Consulting’s Head Office in United Kingdom (UK). 

In line with my roles and responsibilities at Practical Action Consulting Eastern Africa – Kenya office as stipulated above, this secondment was for me to share my skills and experiences with my colleagues in the UK office for them to have a clear understanding of our operations, experiences and challenges. At the same time it was an opportunity for me to learn and build my skills further at an international level.

May 2004 – September 2005:

Patpro Consultants

Position Held:



Research Assistant

Main Objective:

To participate in data collection, analysis and develop reports and be pro active in ensuring that data is submitted to respective clients on time.

Roles and Responsibilities:

· Conducted a study on key livelihoods in the Kibera slums of Nairobi

· Participated in a study on fire fighting in all major towns in Kenya commissioned by the Ministry of local Government 

· Conducted a study on housing project for workers in a Naivasha flower farm

· Analyzing and compiling data for the above studies

April 2002 – June 2003:

Kangemi Women Empowerment Centre

Position Held:



Programme Assistant/Administrator

Main Objective:

To strengthen the organizations programmes, maintain an active network with other partner organizations, give administration and logistic support and initiate ways of building capacity for community members.

Roles and Responsibilities:

· Developing all the organizations reports

· Developing institutional management structures for groups

· Facilitation of community organization and development

· Capacity building for group projects leaders and members

· Monitoring and reporting on community activities

· Undertaking community research and survey 

· Mobilizing the Community for meetings and trainings

· Maintaining good public relations for the centre

· Assist the finance officer in preparing of contracts and agreements

January 2002 – March 2002:

Kangemi Women Empowerment Centre

Position Held:



Student on Internship

Roles and Responsibilities:

· Assist in organizing community workshops and trainings

· Developing of workshop reports

· Facilitating community workshops and meetings

· Participating in community research and survey and developing the reports
July 1999, 
July - August 2000:
St. Theresa’s Church (Refugee Outreach Social Work and Children

Rehabilitation Projects)
Position Held:


Volunteer 

Roles and Responsibilities:

· Interviewing the refugees so as to identify their problems and give them support in form of finances, moral and material through soliciting support from Jesuits Refugee Services

· Teaching young boys in an informal learning sector

· Group and individual counseling for the boys

· Visiting the community members living in Mathare slums; women and youth being the majority and empowering them socio-economically by forming and supporting existing income generating activities

· Identification of supportive ideas for marginalized groups in society

CONSULTANCY ASSIGNMENTS 
Sudan

· Consultant, Mid - term project review: Empowering women in South Sudan raising awareness of girl child education in South Sudan and increasing girl enrollment and retention. ADRA UK (Adventist Development Relief Agency, United Kingdom),  June 2006
· Support consultant, Consultancy on operating in insecure environments to the National Audit Office for DFID (Department for International Development) funded projects in South Sudan. Harewelle International, August 2007
Kenya
· Consultant, Small Business Support Strategy – Assessment and training of business support beneficiaries on basic business skills in North Eastern Turkana, Kenya. OXFAM Great Britain, December 2006 – January 2007

· Research Assistant, Slum Survey - Research study on upgrading of low-income settlements in Sub-Saharan Africa – Assessing the impacts of formal and informal interventions. World Bank Kenya, February – April 2004
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